HanpaeneHuenoaroTtoBku / cneynanbHOCTb:
Mpodwmnb / cneunanusayus:

OucuunnuHa:

OueHo4HbIe mMaTepuanbl npu (*)OpMMpOBaHVIM paﬁo'mx nporpamm

aucumnnuH (moaynen)

LindposusaumskopnopaTMBHOrogokymeHToobopoTa
[lokymeHTOBEEHNE

dopmMmupyemMbieKoMneTeHLUM:

OnnK-3

1. OnucaHue nokasaTtenen, KPUTEPUEB U LLKAN OLleHUBaHUA KOMNETEHLWUNA.

MokasaTtenu n Kputepumn oleHnBaHuA KOMMeTeHuun

OOKYMEHTOBEJOEHWVE N APXNBOBEOEHWVE

Ob6bekT YpoBHUCHOPMUPOBAHHOCTUKOMMNETEHLNIA KpuTtepuiioueHBaHus
OLIEHKM pe3ynbTaToBoby4YeHUst
O6yuyatowniics Husknin ypoBeHb YpoBeHb pe3ynbTaTtoB 00yyYeHust

[MoporoBebili ypoBeHb
[MOBbILLIEHHBIN YPOBEHb
BbicokuinyposeHb

He HWXXe noporosoro

LLkanb! oLueHMBaHUSA KOMMNETEHLMI NpU caadve aKk3aMeHa I 3ayeTa C OLLeHKON

HocTurHyTbllypoBeHbpesynbTaTa

0oby4yeHus

XapakTepucTmKaypoBHACHOPMUPOBAHHOCTH
KOMMEeTEeHLNN

LLikana oueHnBaHus
OK3aMeH nnm 3ayet ¢
OLIEHKOM

Hwskunin
YpOBEHb

Obyyvatowuics:

-06Hapyxun npobernbl B 3HAHNSAX OCHOBHOIO y4e6HO-MporpaMMHoOro
maTtepuana;

-A0MYCTWN NPUHUMNNAnbHbIe OLWNGKY B BbINMONHEHUM 3a4aHWN,
npeayCMOTPEHHbIX NPOrpaMMOoN;

-HE MOXET NPOAOIKUTL 0ByYeHMEe UK NPUCTYNUTb K NPOdECCUOHaNbHON
AesiTENbHOCTY N0 OKOHYaHUM NporpamMmMbl 6e3 JONOMHUTENbHbLIX 3aHATUIA MO
COOTBETCTBYIOLLEW OUCLMNIIMHE.

HeynoeneTesopuTensHO

Moporosbin
YpPOBEHb

Obyyvatowuincs:

-0BHapyun 3HaHWe OCHOBHOTO y4ebHO-NPOorpaMMHOro MaTepuarna B o6bEme,
Heobxo4MMOM Ans AanbHenwen y4ebHom 1 npeacrosLwen
npodeccuoHanbHoW AeSTENbHOCTY;

-CNpaBnseTCsi C BbINOMHEHNEM 3a[aHWI, NPegyCMOTPEHHBIX NMPOrpaMMoi;
-3HAKOM C OCHOBHOW NUTepaTypon, pekoMeHA0BaHHOW paboyei nporpammon
AVNCLUMMINHBI;

-[0NYCTMI HETOYHOCTM B OTBETE HA BONPOCHI U MPY BbINOMHEHWUM 3a4aHuii No
y4ebHo-nporpaMMHOMY MaTepuany, Ho obrnagaeT Heo6XoAUMbIMY 3HAHUAMU
AN NX YCTpaHeHUst Nog pyKOBOACTBOM npenogasaTensi.

y,ElOBJ'IGTBOpVITEJ'IbHO

[NoBbILLIEHHbIV
YPOBEHb

O6yuyatoumiics:

- 0BHapyxun nonHoe 3HaHue y4ebHo-NporpaMMHOro MaTepvana;
-yCMeLIHO BbIMOSIHUA 3a4aHns, NpeayCMOTPeHHbIe MPOrpaMMon;

-yCBOMIT OCHOBHYIO NUTEpaTypy, PeKOMeHAOBaHHYI0 paboyen nporpaMmmon
ONCUMNINHBI;

-MoKasan cucTemaTM4ecKkuii xapaktep 3HaHuin y4ebHO-NporpamMmmHOro
maTtepuana;

-crnocobeH K caMOCTOSITENbHOMY MOMOSHEHUIO 3HAaHWUI MO y4ebHo-
nporpammMHOMY MaTtepuasny n 06HOBIEHWIO B Xoae AanbHelLlen yyeGHon
paboTbl M NpodeccnoHanbHoOM AeaTenbHOCTH

XopoLuo




Bbicokui O6yuvatommncs: OTnnyHo
ypOBEHb -06Hapyumn BCECTOPOHHME, CUCTEMATUYECKNE U rNyDoKne 3HaHWs y4yebHo-
nporpamMmmHOro matepvana;
-ymMmeeT CBOBOAHO BbINOMHATL 3afaHusl, NpeayCMOTPEHHbIE NMPOrPamMMON;
-O3HaKOMUIICA C JOMONHUTENBHOW NUTEpPaTypow;
-yCBOWM B3aMMOCBSA3b OCHOBHbIX MOHATUIA AUCLUMMNNH U UX 3HAYeHWe Ans
nprnobpeTeHnst npodeccuu;
-MpOsIBU TBOPYECKME CMOCOBHOCTU B MOHMMaHUN y4eBHO- MPOrpaMMHOro
MaTepuvana.
OnucaHue WKan oueHnBaHus
KomneTeHuun obyyatoLerocs oueHMBaeTcs criegyowmm obpasom:
MnaHnpyembliypoBEeHb CogaepxaHue Lwkarsbl OLeHnBaHUS
pesynbTaToB OOCTUrHYTOrO YPOBHS pesyrbTaTa o0by4eHus
OCBOEHUS
HeypnoBneTBoputenbHo Y[ooBneTBOPUTENBHO XopoLuo OTtnn4yHo
He 3auyteHo 3ayTeHo 3auTeHo 3a4TeHo
3HaTb HecnocobHocTb O6yu4atoumiica cnocobeH O6yuyatowumiica O6yuyatowmiica
obyuatoLerocsi CaMOCTOATENbHO OEMOHCTpUpyeT OEMOHCTPUPYET CNOCOBHOCTL
CaMOCTOATENbHO NPOAEMOHCTPUPOBATb CNOCOBHOCTb K K CaMOCTOSITENbHOMY
npoaeMOHCTPMpoBaTh HanmMune 3HaHU Npu camocCTosATENbHOMY NPUMEHEHUIO 3HaHWI B
Hanuyne 3HaHW Npu peLleHnn 3aaaHnin, KoTopble NPUMEHEHUI0 BblGOpe crnocoba peLueHus
peLleHnn 3apaHuii, Kotopble ObINM NpeacTaBneHbl 3HaHWI Npu HEWU3BECTHbIX UMK
OblNn NpeacTaBneHbl npenogaeaTternieM BMecTe ¢ peLLUEeHNN 3aaHui, HecTaH4apTHbIX 3a4aHun 1
npenogaeaTtenemM BMeCTe C 06pasLoMMXpeLLEHMSI. aHanormyHbIX Tem, NpU KOHCYNbTaTUBHOWM
obpasuom KOTOpble NpeacTaBnsan noAaaepXke B YacTu
MXPEeLLEHMSI. npenogasaterb, MEXANCLUMMNNHAPHbLIX CBSI3EN.
n npu ero
KOHCynbTaTUBHOMN
nopaepkke B YacTu
COBPEMEHHbIX NPoGrem.
YmeTb OtcyTcTBUE Y O6yuatowumiica O6yuyatoumiics O6yuyatoumiics
obyuaroLuerocs OEeMOHCTpupyeT NpoaeMOHCTpUpyeT OEMOHCTpUpyeT
CaMOoCTOATENbHOCTU B CaMOCTOSATENbHOCTb B camocTosiTenbHoe camMocTosATeNnbHoe
NMPUMEHEHUN YMEHWIN MO NPUMEHEHUN YMEHMI NMPUMEHEHNE YMEHUIN [ MPUMEHeHNe YMEHWUI peLLeHs
MCMNONb30BaHUIO METOAOB | pelueHns y4ebHbIX 3agaHui pelleHus 3agaHui, HEN3BECTHbIX UMK
OCBOEHUSA y4ebHON B MOJNIHOM COOTBETCTBUM C aHanormyHbIX Tem, HecTaHAapTHbIX 3a4aHni 1
OUCUMNIUHBI. o6pasuom, KOTopble NpeacTaBnsn NP KOHCYNbTaTUBHOWM
AaHHbIMMpenoaaBaTenem. npenoaaeaterb, noaaepkke npenogasaTens B
1 npu ero YacTn MeXaucLUUnIMHapHbIX
KOHCYNbTaTUBHOWN CBSA3EN.
nopaepkke B YacTu
COBPEMEHHbIX MPOGnem.
Bnagetb HecnocobHocTb Obyvatowmiica Obyvatowuica Obyvatowuicsa
CaMOCTOSITeNbHO NPOSIBUTH OEMOHCTpUpYeT OEMOHCTpUpyeT OEMOHCTPUpPYET
HaBbIK peLleHns CaMOCTOSITENIbHOCTb B camocTosiTenbHoe camocTosiTeNnbHoe

MOCTaBMIEHHOM 3a4a4m Mo
cTaHgapTHoMy o6pasuy
NOBTOPHO.

NPUMEHEHUN HaBblKa Mo
3agaHuam,
peLieHne KoTopbix 6bino
nokasaHo npenogasaresiem

npuMeHeHue HaBblka
peLLeHns 3adaHuit,
aHarnornyHbIX TeM,
KOTOpble npeacTasnan
npenogasaTterns,
1 npu ero
KOHCYNbTaTUBHOM
noanepxke B 4acTu

COBPEMEHHbIX Npobnem.

NPUMEHEHNE HaBblKa peLIeHUs
HEWU3BECTHbIX UMK
HeCcTaHAapTHbIX 3a4aHui 1
NpU KOHCYNbTAaTUBHOW
noaaepkke npenogasaTens B
YacTU MeXONCUMNITMHAPHbIX
cBs3en

2. MepeyeHb BONPOCOB U 3afay K 3K3aMeHaM, 3a4eTam, KypcOBOMY NPOEKTUPOBaHMIO, NabopaTopHbLIM




3aHATUAM. O6paseyak3ameHaLMOHHorobuneTa.

MprMepHbI NepeyeHb BOMPOCOB K 3k3aMeHY.

KomneTeHuwnsa OlK 3:

1.NHdopmannmoHHO-goKyMeHTaUnoHHOe obecneyeHne B paboTe annaparta ynpasneHus.

2.0OpraHusaums aenonpon3soacTea B JOPEBOMNIOLMOHHONW Poccum n B COBETCKUX rOCYAapCTBEHHbIX YYpeXOEeHUNAX.
3.TexHonorus n opraHM3aunsi 4enonpon3BoaCcTBa.

4.DyHKUMKM cnyxObl JOY, OOMKHOCTHON U TEXHNYECKMI cOCTaB paboTHMKOB, (PyHKLMOHANbHbIE 00SA3aHHOCTH.

5. Basa, pernameHTVpytoLLLIas OpraHn3aLmnio 1 TEXHONOMMIO UHPOPMALIMOHHO-AOKYMEHTaALNOHHOIO obecneyeHns
OEeATENbHOCTU yYpexXaeHust.

6. Cnyx6a OOY n JomKHOCTHast MHCTPYKUUSA Kak HOpMaTMBHasi OCHOBa pacnpeeneHus Tpyga mexay
nogpasgeneHnsaMmn u UCNONHUTENAMN.

7 .VIHCTpyKUMSt NO OKYMEHTaUNOHHOMY obecneveHunto ynpaBneHusi - OCHOBHOM HOPMAaTMBHbIN akT MO pernaMmeHTauum
opraHmsauumn n TexHonorun JOY.

KomneteHuwms OlK-3:

. TnoBble 1 MHAMBUAYANbHBIE NHCTPYKLWN.

. HopmnposaHnue tpyaa pabotHukos cnyx6sl JOY.

. TnoBble HOPMaTUBbI BPEMEHM.

. [lenonpon3BOACTBEHHbIE ONpeaeneHne NOHATUS «AOKYyMEHTO060pOTY.
. CTpykTypa v 06Las xapakrepucTka JOKYMEHTOMOTOKOB.

. O6bem gokymMeHToobopOoTa yupexaeHusl.

. TeHoeHUMn pocTa JOKYMEHTOO60pOTa B COBPEMEHHbIX YUPEXOEHUSX;
. ABTOMaTun3auust o6paboTku MHdopmMaLmm.

O~NOUTRARWN -

KomneTteHuus OlK-3:

1. enonponssoacTeo.

2. CucteMbl JoKyMeHToobOopoTa.

3. KoHTponb 3a ncnonHeHneM LOKYMEHTOB B YYPEXOAEHNN.

4. PaboTa ¢ pa3nnyHbIMM CMCTEMAMU OOKYMEHTaLMM.

5. HchopmaumnoHHo-cnpaBoYHas cuctema no AOKyMeHTaM yuypexaeHust.

6. OpraHunsaumsi TeKyLLEro XxpaHeH1s1 JOKYMEHTOB.

7. dopmupoBaHue gen.

8. HomeHknaTypa gen.

. CpoKn XxpaHeHus1 LOKYMEHTOB.

10. HomeHknaTypa gen B onepaTUBHOM XpaHEHUN 1 BeOOMCTBEHHOM apXuBe.
11. OpraHum3aums n npoBefeHNe 3KCNepTm3bl LEHHOCTU JOKYMEHTOB, YHUYTOXEHNE LOKYMEHTOB.
12. MoaroToBKka AOKYMEHTOB K Nepefade Ha BeJOMCTBEHHOE XpaHeHMe.

[{e]



O6paseLak3ameHaUnoHHorobuneTa

[anbHeBOCTOYHBIN rocy4apCTBEHHbIN YHUBEPCUTET NyTen coobLleHns

Kadenpa
(k703) MpaxgaHckoe,
npeanpuHumarensckoe u
TpaHCNopTHOE NpaBo

___ceMecTp,__ yyebHblirog

3OK3aMeHaLNOoHHbIN buneT Ne
no ANCUMNIINHe
[lokymeHTOBEEeHNE

Ans HanpaeneHus NoAroToBKM / cneLnansHoCTy
46.03.02 NOKYMEHTOBEAEHWVE N APXNBOBEOEHWE

npodmnbs/cneymannsayms

«YTBEpXKOa»
3aB. kadenpon
dunsaHmHa .M., kaHg. couuon.
HaykK, AOLEHT
«__» 20_r.

LindbpoBusauumsa kopnopaTtMBHOro A4o0KyMeHToobopoTa

1. NHopmaumnoHHO-0OKyMeHTaUuNoHHoe obecneyeHne B pabote annaparta ynpaenenus. (OlMK-3)

2. TunoBble 1 nHamBuayaneHble MHCTpykumn.  (OrK-3)

3. Cunctembl JOKymMeHTOOBOOpOTA. (OrK-3)

MpumeyaHme. B kaxxaoM ak3ameHauMOHHOM BuneTe A0MKHbI NMPUCYTCTBOBATbL BOMPOCHI, CMOCOOCTBYOLLMX (DOPMUPOBAHMIO Y
obyyatoLerocst BCex KOMMNeTEHLUMIA NO AaHHOW ANCUMNINHE.

3. TecToBble 3agaHuA. OueHka no pesynbTaTaM TeCTUPOBAHMUSA.
lMpumepHble 3agaHnsa Tecta

3apaHue 1 (OlK-3)

Bbibepute npaBunbHbIN BapuaHT oTBeTa.

Llenamu TpyaoBoro 3akoHoAaTenbCcTea SABNATCS:

1.ycTaHOBMeHNe rocyaapCTBEHHbIX rapaHTUn TPyAOBbIX NpaB U cBoboa rpaxaaH
2.cosgaHune bnaronpusATHbIX YCroBWiA TpyAa

3.3awmTa npaB 1 nHTepecoB paboTHUKOB 1 paboToaartenen

4.3awmTa 06LLEeCTBEHHOW HPAaBCTBEHHOCTU

3apaHue 2 (OlK-3)

MpuBeauTe B BO3pacTatoLlen nocneaoBaTesibHOCTH:

. ®efepanbHble 3aKOHbI

. Ykasbl [Npe3nageHTa Poccuinckon degepaumm

. Ykasbl [NpesnageHTa Poccuinckon degepaumm

. MocTaHoBneHus MNpasutensctea Poccuiickon ®enepaunn

. HopmaTumBHble npaBoBLIE akTbl eaeparnbHbiX OpraHOB UCMOSTHUTENBHOM BRacTu
. 3akoHbl cybbekToB Poccunckon ®egepaumm

GBRrWNN -

3apaHwne 3 (Or1K-3)

lMpuBeguTe B Bo3pacTaroLLen nocneaosaTeNnbHOCTU YPOBHU COLManbHOMo napTHepcTea
1: dpepepanbHbIn

2: MeXpervoHanbHbIN

3: permoHanbeHbIn



MonHbIA KOMMNEKT TECTOBbLIX 3a4aHUI B KopnopaTuBHOM TecToBo obonoyke ACT pa3smelleH Ha cepsepe YUT OBIYIC, a Takke Ha canTe
YHuBepcuteta B pasgene COO ABIYIC (obpa3soBaTtenbHas cpeda B MMYHOM KabuHeTe npenogaBaTens).

CooTBeTCcTBUE Mexay GarbHOM CUCTEMOI N CUCTEMOW OLIEHNBAHUS MO pe3yrbTaTaM TECTUPOBaHWS YCTaHaBNMBaETCsl MOCPEACTBOM
cneayouen Tabnuubl:

YpoBeHb
O6bekT MokasaTenuoueHnBaHus
OueHka pe3ynbTaToB
OLIEHKM pesynbTaTtoBobyyeHns
0obyyeHuns
60 6annos 1 MeHee «HeynoBneTBOpUTENBLHON Hu3knnyposeHb
74 — 61 6annos «Y0BNEeTBOPUTENBHO» [MoporosbinypoBeHb
O6yuatowmiica .
y u'l 84 — 756annos «XopoLLo» [MoBbILLEHHBINYPOBEHD
100 — 85 6annos «OTAnNYHO» BblicokuinypoBeHb

4. OueHKa oTBeTa obyu4aroLerocs Ha BONpochkl, 3agavy (3agaHue) ak3ameHauMOHHOro 6uneTa, 3a4eTa, KypcoOBOro NPOeKTMPOBaHUA.

OueHka oTBeTa 0byvaroLLerocs Ha BONpochkl, 3agadvy (3agaHue) ak3aaMmeHaumoHHoro bunera, 3adeTa

COJJ,ep)KaHVIeLLIKaJ'IbIOLI,eHMBaHMﬂ

OneMeHTbIOLEHNB HeynosneTtsoputensHo YAoBneTBOpUTENBHO Xopouwo OTnu4Ho
aHus
He 3ayteHo 3auTeHo 3auteHo 3auTeHo
CooTBeTcTBME MonHoe HecooTBeTCTBME NO |3HAYNTENBHBLIENOrPELLIHOCTM He3HauntenbHblENOrpeLlHoCTM MonHoecooTBeTCT
OTBETOB BCEM Bornpocam BUE
dopmynupoBkam
BOMNPOCOB
CTpykTypa, MonHoeHecooTBETCTBUEKPUT [3HaunTensHoeHecooTBeTCTBMEKP |HeaHaunTenbHoeHecooTBeTCTBUEKP |CooTBETCTBUE
nocnegoBaTenbHOC|epuio. nuTepuo nTepuio KpUTEpuio npu
Tb W NOruka oTBETE Ha BCe
oTBeTa. YMeHue BOMPOCHI.
YeTKO, MOHSTHO,
rpamMoTHO 1
cBoboaHO
uanaratb CBOU
MonHoe He3HaHWe MmeloT MecTo CcyLLecTBeHHble MmetoT MecTo HecyLLeCTBEHHbIE MonHoe
HOPMaTMBHOW 1 NPaBOBON ynyLieHust (HeaHaHue Gonbluen ynyLweHns 1 He3HaHWe OTAEMbHbIX |COOTBETCTBUE
6a3bl 1 cneumanbHoONn 4acTu U3 JOKYMEHTOB U (eavHMYHBIX) paboT 13 yncna AaHHOMY
3Hatue nMTepaTtypsbl cneuuanbHou NuTepaTypbl No o6s13aTenbHOM NUTEpaTYpbI. KpUTEpPUIO
HOPMATUBHBIX, Ha3BaHWIO, COAEPXKAHMIO U T.4.). OTBETOB Ha BCe
NpasoBbIx BOMPOCHI.
OOKYMEHTOB 1
cneumanbHon
nmTepaTtypsbl
YMeHuve cBsizaTb TeOpUo ¢ |YMeHWe CBsi3aTb BOMPOChl Teopun |YMeHUe cBs3aThb Bonpock! Teopuu u |MonHoe
npakTukon paboTbl He 1 NPaKTWKM NPOSIBNAETCA PeAKO  |NpaKTUKM B OCHOBHOM MPOSIBMSIETCS. |COOTBETCTBUE
nposiBnsieTcs. OaHHOMY
YMeHne yBA3bIBaATb KpUTEPUIO.
Teoputio ¢ CnocobHocTb
NpaKTUKOM, WHTEerpuposaTtb
B TOM Yncne B 3HaHUA N
obnactu npuBnekaTb
I'IpOCpeCCVIOHaJ'IbHO cBefeHus n3
i paboTbl pasnnyHbIX

Hay4HbIX ccep




KauecTBO 0TBETOB Ha
AonoNHNTENbHbLIE BOMPOCHI

Ha Bce pononHuTenbHble
BOMpPOChI NpenoaaBaTens
[JaHbl HEBEPHblE OTBEThI.

OTBeTbI Ha GonblUyto
YacTb AOMOMHUTENbHBIX

BOMPOCOB NpenoaasaTens

OaHbl HEBEPHO.

1. [lJaHbl HenonHble
OTBETbI Ha
[OMNONHUTENbHbIE
BONPOChI
npenoaaearensi.

2. [laH oguH HEBEPHbIV
OTBET Ha
OOMNONHUTENbBHbIE
BOMNPOCHI
npenoaaearensi.

[aHbl BepHble OTBETHI
Ha BCce
[OMNOMNHUTENbHbIE
BOMPOCHI
npenogasarens.

MpumeydaHuWe: utoroBas oLieHka popMmUpyeTCs Kak cpeHss apumeTnyeckas pedynbTaToB 31IEMEHTOB OLEHVUBaHUSI.




